
ANNUAL 
CONTRACTOR and 
SUBCONTRACTOR 

REGISTRATION 
INSTRUCTIONS 

 

 
 
 

All required information must be entered the first time the annual registration is done. 
 

Following the first registration companies must return to the form annually 
and enter their gross receipts for that year. 

Gross receipts must be entered by May 1st the following year 
(i.e. 2006 gross receipts are due to be entered by May1, 2007) 
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CONFIRM COMPANY 
PROFILE 

INFORMATION AND 
CLICK ‘CONTINUE’ .

OPTIONS:
“Change My Password”

&
“Change Company Information”
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1999 ENTER ‘YEAR 
COMPANY WAS 

ESTABLISHED’ AND 
‘ANNUAL GROSS 

RECEIPTS’.

CHECK ALL 
APPLICIABLE ‘WORK 

CLASSIFICATIONS’ 
AND CLICK ‘SUBMIT’.

 
 

 

COMPLETES 
ANNUAL 

REGISTRATION 


